Application To Executive Committee for Repair/Renovation Work in Penthouses/ Top Floor Apartments
Kindly grant me permission to carry out repair/renovation work in Apartment Number ____ as per details below. I confirm that I have read and understood the Terms & Conditions in Annexure 1 below that are part of this application and agree to comply with them without any qualification.
1. Normal Routine Maintenance.

a. Type of Work to be carried out. ( Please explain in detail)-.. 
b. Name and Contact Number of Contractor________________________________________

c. Maximum Number of Workers at a time in the Apartment
d. Duration of work:  _______ days from grant of permission.
e. Project Start Date:_________
f. Project end Date : ________
OR

2. Extensive Renovation & Modification Works

a. Details of modification/renovation works.( Please explain in detail )
b. Please attached supporting drawings to describe alterations being proposed. 

c. Name and communication details of 

i. Architect :______________________________________
ii. Design Consultant______________________________
iii. Contractor/Subcontractors ___________________________________________
d.   Revised Connected Electrical Load after     Renovation_____________________________________
e. Project Start Date_________________________
f. Project End Date__________________________

g. Attach PERT Chart / Schedule of activities along with number of workmen at each stage.
3. I attach herewith the following cheques in favour of Beverly Park 1 Condominium
FOR RENOVATION CHARGES : 
Amount : Rs____________drawn on _______________________________dated____________
SECURITY DEPOSIT : 

Amount (Rs)____________________drawn on_____________

dated________________
4. I acknowledge that the Security Deposit and Renovation Charges may be revised during the pendency of the works and that I shall pay the difference as demanded. I also confirm that should the work exceed my initial estimate, I shall pay the difference as demanded including the penalty. I understand that the Renovation Charges and penalty are non-refundable.
5. I also declare that the details provided in the proposal are accurate and nothing has been concealed. 
6. I acknowledge that the Beverly Park 1 Management (BP1) or its representative can inspect the works being carried out in the apartment at any stage to verify that the renovation is being carried out in accordance with the approval granted and can, at its sole discretion, suspend or stop the work if the work is not executed as per the approved sanction.
7. I indemnify the Beverly Park 1 Condominium and its management against all risks and damages including any liability for the death of or bodily injuries or occupational diseases sustained by any other fellow resident, guest, workmen while the execution of the renovation is being carried out.

I request that permission is granted for me to commence with the work. / I request that a suitable date is communicated for me to discuss the renovation work accompanied by my architect/consultant.

Yours truly,

Signature_____________________
Name: 
Current Address: 
E mail address:
Contact Number:

ANNEXURE 1

Terms & Conditions for Repair/ Renovations of Penthouses/ Top Floor Apartments in Beverly Park 1 Condominium
1. Classification of Work

Normal & Routine Repair / Renovation & Maintenance is defined as work that includes, 

a. Internal painting & polishing; 

b. Electrical work such as re-wiring; 

c. Plumbing works such as replacement of sanitary ware, faucets and fittings (but excluding relaying of marble/mosaic flooring or wall tiles);

d. Woodwork such as repairs to cabinets, doors, cupboards; 

e. POP work in false ceilings; 

f. Re-laying/replacement of wooden flooring,

g. Replacement of shutters etc. 

Time period for completion. 

The normal routine and maintenance must be completed within 6 weeks of starting the work 
During the repair / renovation, the resident shall ensure minimal disturbance to other inhabitants of the building.

h. Employ less than 5 people at any time including Supervisory Staff. 

Extensive Renovation & Modification Works includes 
a. Work that extends beyond 6 weeks OR 
b. that involves breaking of walls or floors or slabs OR 
c. where specific equipment (e.g. elevator/chair lift/large inverter or UPS etc) is being installed OR  
d. more than 5 workers/supervisors are involved at any point in time, is classified as Extensive Renovation & Modification Works.
Permission for Extensive Renovation & Modification Works will be granted on a case-to-case basis, only after a personal clarification meeting(s) with the BP1 Management.
The management can at its sole discretion, call for an external / independent review or structural audit of the proposal/execution at any stage of the project and such costs will be to the account of the Apartment Owners. 
In case it is found during independent review or structural audit of the proposal/execution that there is any damage to the structure or any danger thereto. The management shall have the right to order the work to be stopped immediately.  
RENOVATION WORK EXTENDING BEYOND TWELVE MONTHS IS ONLY PERMITTED AFTER THE EXPLICIT PERMISSION OF THE EXECUTIVE COMMITTEE TO A MAXIMUM OF FOURTEEN MONTHS AND SUBJECT TO ADDITIONAL CHARGES
1. The permission, when granted, is only for the scope of work detailed in the application and duly approved by the BP1 Management. 
It is obligatory for the Applicant to seek a fresh approval in case there are any changes to the original sanctioned proposal. 

2. THE FOLLOWING IS STRICTLY NOT ALLOWED
a.  Structural Changes/Alterations in the Apartment, including but not limited to alteration to load bearing walls, 
b. raising of floors or covering of balconies, changes in the façade, external windows, 
3. Covering of fire detection and suppression systems etc. Any structural / unauthorized changes carried out will have be restored / removed by the apartment owner at his own cost.  
4.  Notwithstanding the contents of paragraph 2, 3 above, the apartment owner agrees to unconditionally indemnify the Condominium and its Management against any costs / penalties levied by the authorities on the RWA for such violations committed by the concerned apartment owner.

5. No construction, either temporary or permanent, is allowed on the adjoining roof-tops of town houses or top floor apartments of the building. Any construction thereon can be demolished by the building management at any point of time.
6. No two apartments can be joined together in any manner whatsoever either vertically or horizontally including by way of breaking down any connecting wall or door, or by  installing a lift, staircase, doors (temporary or permanent) etc, irrespective of the fact that the two apartments may have common owner or different owners.
7. The lift lobbies of the apartments cannot be covered by doors, arches or any other demarcation as any such attempt will be treated as encroachment of common area. No Painting of façade/exteriors, and balconies exteriors are permitted.
8. The external windows/shutters must match the original ivory/off white color only to maintain condominium uniformity. No other colour of external windows/shutters will be allowed. 

9. No breaking of walls to create holes for exhaust fans is allowed. All exhaust fans are to be installed only in the window of the toilet.  
10. Renovation of Apartments will not be allowed till all charges, including maintenance, reserve fund, common area and electricity are cleared till date. The RWA reserves the right to deny entry of workers and goods for renovation if any invoice/ invoices raised by the building is pending at the point of application. 

TERMS FOR USE OF LABOUR 
1. The maximum no. of labour permissible at any given time in an apartment will be 10 in total for extensive renovation.  
2. Any additional labour required will be allowed only after seeking specific permission. Any labour found in the apartment without permission if noticed, shall be removed from the complex immediately.

3. Apartment Owner must ensure to have ID cards issued to all of his workers and contractors from the Security office. The workers and contractors must carry these cards at all times.

4. All workers and contractors must proceed to the relevant apartment under renovation only through the Service lift. Use of the other passenger lifts is strictly prohibited to all workers, contractors.

5. All contractors and their employees, agents, workers and/or sub-contractors should park their vehicles at the designated Unit spaces assigned by the management's security guards. 
LOADING AND UNLOADING OF MATERIAL 
All vehicles shall carry out loading/unloading activities only at the designated areas and only during the assigned timings . Upon completion of the loading/unloading activities, the vehicles must be removed and parked at the alternate designated areas.

USE OF COMMON AREA

1. Common areas shall not be used as work areas or storage sites without the written approval of the Management. All common areas affected by the works shall be cleaned and be free from debris at the end of each workday.

2.  Unless approval in writing is obtained from the Management, all building materials and debris shall be removed from the condominium at the end of each working day. The apartment owner and his contractor shall use appropriate protective materials (such as plywood or canvas padding) to prevent soiling or damage to all common areas of the condominium. Any damage to  the common property during the works must be made good by the apartment  owner and/or his contractor and is subjected to acceptance by the Management. Penthouse/  Top Floors should cover the apartment  under renovation with thick tarpaulin/plastic till the works last.
3. Before breaking any wall(s), please take permission from the Management. Please submit the drawing of any changes to the RWA who shall consult the building appointed structural engineer and asses the change. A processing charge will be payable by the Apartment owner over and above the fixed charges to the RWA for this purpose. The charge can differ depending on the extent of the change request and will be informed to the apartment owner who has to deposit the processing charges in advance. The building reserves the right no to discuss the report so received from the engineer with the apartment owner. The building also reserves the right to send in their supervisors/ architect for confirmation of work in progress at any point of time during the renovation period.
SAFETY PRECAUTIONS
1. In the Shafts there two connections are provided / being provided in the shafts for each Toilet / Kitchen. One is of size 15mm (1/2”) for the Geyser connection and one is of size 25mm (1”) connection for the rest of the Toilet. While getting your internal piping, please ensure that a separate line is laid for the Geyser and a separate line is laid for the rest of the toilet / kitchen.

2. In every sunken floor, there is a drain line connected to the rainwater stack line in the shaft. This outlet is to draw out any water that collects in the sunken slab. Please ensure that this pipe is not damaged whilst renovating.

ELECTRICITY LOAD
1. The connected electrical load should not exceed the following:
Apartment : 11 KW

Penthouse : 20KW

EWS Apartment : 3 KW
2. WORK TIMINGS; 

· Monday to Saturdays, 0900 to 1900 hours. 
· No work resulting in noise or disturbance will be permitted between 1400 hours to 1600 hours.
· No work permitted on Sundays and Public Holidays.

APARTMENT/ PENTHOUSE OWNERS UNDERTAKING 
1. The apartment owners carrying out the renovation shall ensure the following:

a. Submit a list of workmen along with their photographs to the Manager who will issue temporary identification cards.

b. That He/His Contractor and their workmen adhere to Condominium Rules; observe silence in the common areas and cause minimal disturbance to other residents.
c. Observe Work Timings and leave the premises at the end of each day’s work. No late stay/over night stay is permitted.
d. Ensure proper supervision of renovation work.
e. The Apartment Owner or his contractor will take suitable precautions to keep all common areas clean including erecting dust barriers or covers. He will clean the stairways and common areas before demobilizing for the day. 

f. All materials for renovation /repairs will be transported using the service elevators only and not in the passenger elevators

g. No loose building material or malba will be carried to and from the apartments. All material will be stored and carried in bags.   
h. Contractors/ Workers violating any of the above will be debarred from entering the complex.
2. The Apartment Owner is liable for and indemnifies BP1 against losses, expenses and claims for loss or damage to physical property, personal injury, and death caused by his own acts or omissions as well as that of his contractors, labour, employee etc.
3. If the Apartment owner is changing the layout of his/her flat, he/she has to submit new architectural plans along with the structural drawings clearly indicating what changes have been made on the drawing. In case minor changes are done in the apartment, the owner has to submit a structural stability certificate along with the architectural drawings .

4. If it is found that the owner has changed the layout after submitting the architectural and structural drawings, they will need to reapply with a new structural drawing of the changed plan and it will require to be passed by the Condominium. This will be akin to a re-application and a charge of Rs.12,000 + GST apply. The condominium reserves the right to stop ongoing renovation if there is a violation in the ongoing work or the re-submitted plan is not approved. 

INTEREST FREE SECURITY DEPOSIT / MAKING GOOD CONSEQUENTIAL DAMAGE/ REFUND OF SECURITY DEPOSIT: 
1. The Applicant/ Penthouse Owner will pay by cheque an interest free Security Deposit in favor of “Beverly Park 1 Condominium” as follows:

Normal Routine Maintenance Works 

< 7 working days excluding Sunday
Nil

8 to 42 calendar days including Sundays
  30,000

Extensive Renovation & Modification Works

Penthouses/ Top Floor Apartments        : 
150,000

2. The Applicant Owners will arrange at its own cost in conjunction with BP1 management and adjacent apartment “status photographs” that shall be kept at the BP1 office and referred to at the end of the renovation. These photographs will be used as a reference.
Apartment Owners, renovating their apartments acknowledge the fact that they are responsible for making good any consequential physical damage that is caused to other apartments or common areas as a result of the renovation. They shall make good such damages at their own cost to the satisfaction of the aggrieved owner. The decision of the management shall be final.
3. Renovation Charges:
	Period 
	Fixed charges (18% GST Extra)
	Extension charges (18% GST Extra)

	Routine Maintenance 

	<1 week 
	Nil 
	 

	Up to 6 weeks 
	10,000
	12,500 per month 

	 
	 
	 

	Extensive Modification / Renovation 
	 

	 
	 
	 

	2 Months  
	15,000
	                      

	3 Months 
	20,000
	                    

	6 Months 
	45,000
	                    

	8 Months 
	60,000
	                  

	10 Months
	75,000
	

	12 Months 
	90,000
	                   

	12-14 months
	Only Extension under special circumstances- management discretion
	    12,500 p.m            


** No Extension after 14 months, penalty charges at Rs.2000 per day
*** Penal Charges of Rs.2000 per day applicable if Fixed Charges for any Period is exceeded and extension has not been availed.
 Note
1. The Renovation charges will be paid in advance by a cheque/ Electronic Transfer in favor of “Beverly Park 1 Condominium” 
2. The period is calculated from the time of mobilization and demobilization (including removal of debris / malba). Survey period is excluded.
3. No refund of Fixed Charges even if work is completed before the specified booking period.

4. A penalty of Rs 5,000/- + GST 18% will be charged for every extension in addition to the charges in the table above.
5. * Penalty charges will be levied at the rates of Rs.2000 per day if it exceeds the booking window and additional extension has not been taken. No extension can be availed beyond 14 months except for specific written consent of the management. In the absence of written consent and extension, daily penalty rates are applicable. 
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